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	Paper No
	Name of Paper

	1
	Principles of Business Management –II

	2
	Business Environment

	3
	Business Communication - II

	4
	Business Statistics

	5
	Income Tax

	6
	Compulsory Account – II (Corporate Accounts)

	7
	Indian Economy & Economy of Gujarat
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           BHAVNAGAR UNIVERSITY, BHAVNAGAR
S.Y. B.Com.

Paper-1: Principles of Business Management –II


(In force from July-2003)

MARKS:100

Objective:

To develop an understanding of the concepts of Organisational Planning and Development and the role of Human Resources Management in Organisational Effectiveness. It is also aimed at introducing the students to Concepts of Information Management and Decision Making.

Course Input:

UNIT I

ORGANISATIONAL PLANNING & DEVELOPMENT

Planning for Strategy Implementation, Strategic Planning Process, Types of Strategies, Policies, Procedures and Rules, Organisational Objectives, Forecasting the Organisational Needs, Organisational Design, Organisational Development.

UNIT II
MANAGING THE HUMAN RESOURCES

Human Resource Planning, The Process of Staffing, Human Resource Forecasting, Job Analysis and Description, Job Specifications, Recruitment, Selection and Placement, Orientation, Training and Manpower Retention.

UNIT III
CAREER PLANNING & MANAGERIAL DEVELOPMENT

Performance Appraisal – Purpose and Methods, Performance Appraisal Systems, Training for Development, Components of Management Development Programme, Methods for Managerial Development, Behaviour Modification Techniques, Human Resource Accounting – Meaning, Rationale, Limitations.

UNIT IV
MANAGERIAL INFORMATION SYSTEMS

Information Verses Data, Importance of MIS, Introduction to Designing and Development of the MIS, Information Needs of Management, Pitfalls in MIS, Identifying and Improving Upon the Inadequacies of an MIS.

UNIT V
DECISION MAKING

Types of Managerial Decisions, Individual Verses Group Decision Making, Guidelines for Effective Decision Making, Overcoming Barriers to Effective Decision Making, Qualitative and Quantitative Decision Making, Probability Theory – An Introduction.

Reference:

Brech, E.F.L., The Principles and Practice of Management, Longmans Group Ltd., London.

Chndan, J.S., Management: Theory & Practice, Vikas Pub., New Delhi.

Druker P.F., Practice of Management, Heinemann, London.

Henderson, R., Practical Guide to Performance Appraisal, Reston Publishing Co.

Kanter, Jerma, Management Information System, PHI, New Delhi.

Koontz, H. & O’Donnell, Management: A Systems & Contingency Analysis of Managerial Function, McGraw Hill.

Monappa, Arun & Ssaiyaddin, Mirza, Personnel Management, TMH, Bombay.

Pareek, U., Role Effectiveness Exercices, Learning System, New Delhi.

Prasad, L.M., Principles & Practice, Sultan Chand, New Delhi.

Singh, J.P., Organisational Development: Concepts and Strategies, IIM – Ahmedabad.

Simon, H.A., The New Science of Management Decision, Harper, New York.

[image: image2.png]



           BHAVNAGAR UNIVERSITY, BHAVNAGAR
S.Y.B.Com.

Paper-2: Business Environment

(In force from July-2003)

MARKS:100

Objective:

This course aims at acquainting the students with the emerging issues in business at the national and international level in the light of the policies of liberalization and globalization.

Course Inputs:

UNIT I
Indian Business Environment: Concept, components, and importance Economic Trends (overview): Income; Savings and investment; Industry; Trade and balance of payments, Money; Finance; Prices.

UNIT II
Problems of Growth: Unemployment; Poverty; Regional imbalances; Social injustice inflation; Parallel economy; Industrial sickness.

UNIT III
Role of Government: Monetary and fiscal policy; Industrial policy; Industrial licensing Privatization; Devaluation; Export-Import policy; Regulation of foreign investment; Collaborations in the light of recent changes.

UNIT IV
The Current Five Year Plan: Major policies; Resource allocation.

UNIT V
International Environment: International trading environment (overview); Trends in world trade and the problems of developing countries; Foreign trade and economic growth; International economic groupings; International economic institutions – GATT, WTO, UNCTAD, World Bank, IMF; GSP; GSTP; Counter trade.

Reference:

1. Sudaram & Black: The International Business Environment; Prentice Hall, New Delhi.

2. Agarwal A.N.: Indian Economy; Vikas Publishing House, Delhi.

3. Khan Parroq A: Business and Society; S. Chand, Delhi.

4. Dutt R. and Sundharam K.P.M.; Indian Economy; S.Chand, Delhi.

5. Misra S.K. and Pun V.K.: Indian Economy; Himalaya Publishing House, New Delhi.

6. Hedge Ian: Environmental Economics; MacMillan, Hampshire.

7. Dutt Ruddar Economic Reforms in India – A Critioue; S.Chand, New Delhi.

BHAVNAGAR  UNIVERSITY, BHAVNAGAR

S.Y.B.Com.

Paper – 3: Business Communication – II

(In force from July -2008)

Marks : 100

Course Inputs :-


UNIT – I 
( A )
Letters of Complaints and Claims:
   10

Essentials of a complaint Letter Precautions to be made before making a complaint, Language to be used in making complaints, Complaints arising as a result of delay in Execution, Receipt of Damaged or Defective goods, shortage in goods, dispatching  of goods other than that ordered, Incivility of staff with customer.

 ( B )
Letters of Adjustment :





        10


Reply to the above letters of complaints

UNIT – II ( A ) Application Writing :





        10


Process of recruitment, Advertising jobs, Offering job, Resume,



Curriculum Vitae.


     ( B ) Speeches :







        10


Chairman’s Speech delivered at the A.G.M. of A Company.

UNIT –III
OTHER FORMS OF BUSINESS COMMUNICATION :
        20

Public Speaking, Oral Reporting, Techniques for Conducting and Participating in Meetings, Techniques of Dictation, Listening Skills, Note -Making and Note-Taking.

UNIT – IV
BUSINESS REPORTS:








( A )
Individual Reports




  

       10

           ( B )
Committee Reports






       10


UNIT – V
Questionnaires






       10



Press Reports







       10

References:

· Ray Ruben, Communication Today, Himaliya Publishing House, Mumbai

· Rai& Rai, Business Communication, Himaliya Publishing House, Mumbai

· Homai Pradhan, Bhende D.S., Thakur Vijaya, Business Communication, Himaliya Publishing House, Mumbai

· Rajendra Pal, Korlahalli J.S., Essentials of Business Communication, Sultan Chand & Sons, New Delhi

· Sinha K.K., Business Communication, Galgotia Publishing Company, New Delhi

· Aggarawal Rohini, Business, Communication And Organisation& Management, Taxmann Allied Services Pvt., New Delhi

· Doctor Aspi, Doctor Rhoda, Principles And Practice of Business Communication, Sheth Publishers Pvt. Ltd., Mumbai

· Lesikar & Flatley, Basic Business Communication, Tata McGraw- Hill Edition, New Delhi
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           BHAVNAGAR UNIVERSITY, BHAVNAGAR
S.Y.B.Com.

Paper-4: Business Statistics

(In force from July-2003)

MARKS:100

Objective:

It enable the students to gain understanding of statistical techniques as are applicable to business.

UNIT I









         MARKS:20

Introduction: Statistics as a subject; Descriptive Statistics – compared to Inferential Statistics; Types of data; Summation operation; Rules of Sigma S operations,



Analysis of Univariate Date: Construction of a frequency distribution; Concept of central tendency and dispersion – and their measures; Partition values; Moments; Skewness and measures; Kurtosis and measures.

UNIT II
A. Analysis of Bivariate Date: Linear regression and correation.    MARKS:10
 
B.Index Number: Meaning, types, and uses; Methods of constructing price and quantity indices (simple and aggregate); Tests of adequacy; Chain-base index numbers; Base shifting, splicing, and deflating; Problems in constructing index numbers; Consumer price index.



         MARKS:10
UNIT III
A. Forecasting and Methods: Forecasting-concept, types, and importance: General approach to forecasting; Methods of forecasting; Forecasting demand; Industry Vs Company sales forecasts; Factors affecting company sales.(Only theory) 





           




          MARKS:10
B.Analysis of Time Series: Causes of variations in time series data; Components of a time series; Decomposition – Additive and multiplicative models; Determination of trend – Moving averages method and method of least squares (including linear, second degree, parabolic); Computation of seasonal indices by moving averages and seasonal indices.    





       MARKS:10

UNIT IV









         MARKS:20
Theory of Probability: Probability as a concept; The three approaches to defining probability; Addition and multiplication laws of probability; Conditional probability; Bayes’ Theorem; Expectation and variance of a random variable. Probability Distributions: Probability distribution as a concept; Binomial, Poisson, and Normal distributions – their properties and parameters; Empirical distribution – generating; Applications to business.

UNIT V








                    MARKS:20

Testing of Hypotheses, level of significance, Type-I & Type-II errors, Standard error and Sampling distribution, Difference between large sample test and small sample test, Small sample tests-t-test, F-test, Z-test, X2 test for Fitting of distribution and independence of attributes
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           BHAVNAGAR UNIVERSITY, BHAVNAGAR
S.Y.B.Com.

Paper-5: Income Tax


(In force from July-2003)

MARKS:100

Objective:

It enables the students to know the basics of Income Tax Act and its implications.

Course Inputs:

UNIT I
Basic concepts: Income, agricultural income, casual income, assessment year, previous year, gross total income, total income, person; Tax evasion, avoidance, and tax planning.

Basis of Charge: Scope of total income, residence and tax liability, income which does not form part of total income.

UNIT II
Heads of Income: Salaries; Income from house property; Profit and gains of business or profession, including provisions relating to specific business; Capital gains; Income from other sources.

UNIT III
Computation of Tax Liability: Computation of total income and tax liability of an individual, H.U.F., and firm: Aggregation of Income: Set-off and carry forward of losses; Deduction from gross total income.

UNIT IV
Tax Management: Tax deduction at source: Advance payment of tax; Assessment procedures; Tax planning for individuals.

UNIT V
Tax Administration: Authorities, appeals, penalties.

Reference:

1. Singhanai V.K.: Students’ Guide to Income Tax; Taxmann, Delhi.

2. Prasad, Bhagwati: Income Tax Law & Practice; Wiley Publication, New Delhi.

3. Mehrotra H.C.: Income Tax Law & Accounts; Sahitya Bhawan, Agra.

4. Dinker Pagare: Income Tax Law and Practice; Sultan Chand & Sons, New Delhi.

5. Girish Ahuja and Ravi Gupta: Systematic approach to income tax; Sahitya Bhawan Publications, New Delhi.

6. Chandra Mahesh and Shukla D.C.: Income Tax Law and Practice; Pragati Publications, New Delhi.
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           BHAVNAGAR UNIVERSITY, BHAVNAGAR
S.Y.B.Com.

Paper-6: Compulsory Account – II (Corporate Accounts)


(In force from July-2003)

MARKS:100

Objective:

This course enable the students to develop awareness about corporate accounting in conformity with the provisions of Companies Act.

Course Inputs:

UNIT I
Issue, Forfeiture, and Re-issue of Shares: Redemption of preference shares; Issue and redemption of debentures.

UNIT II
Final accounts: Excluding computation of managerial remuneration, and disposal of profit. Valuation of Goodwill and Shares.

UNIT III
Accounting for Amalgamation of Companies as per Indian Accounting Standard 14; Accounting for internal reconstruction-excluding inter-company holdings and reconstruction schemes.

UNIT IV
Consolidated Balance Sheet of holding companies with one subsidiary only.

UNIT V
Statement of Changes in Financial Position – on cash basis and working capital basis; Familiarity with Indian Accounting Standard 3.

Reference:

1. Gupta R.L., Radhaswamy M: Company Accounts; Sultan Chand and Sons, New Delhi.

2. Mahestmari S.N.: Corporate Accounting; Vikas Publishing House, New Delhi.

3. Monga J.R., Ahuja, Girish, and Sehgal Ashok: Financial Accounting; Mayur Paper Backs, Noida.

4. ShuMa M.C., Grewal T.S. and Gupta S.C.: Advanced Accounts; S. Chand & Co. New Delhi.

5. Moore C.L. and Jaedteke R.K.: Managerial Accounting; South Western Publishing Co., Cincinnati, Ohio.
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